2006 SoundScan Venue Sales: What You Need To Know

If your music (on any format except 7”) is sold at your or anyone else’s concerts within the U.S., you are eligible, through Ryko Distribution, to report those sales to SoundScan.  Sales of titles (or formats) released by other, non-Ryko distributed labels, cannot be submitted by Ryko. 
How You Report Your Sales

To notify Ryko Distribution of your sales you must complete a SoundScan Venue Sales Settlement Sheet and fax it to us by the weekly deadline.

(Attn: Rebecca Rodriguez 212-287-6163)

A Settlement Sheet is complete when ALL information listed is provided. This includes ALL 12 digits of the UPC, the complete address (MUST INCLUDE ZIP CODE) of the venue, the printed name, signature and phone number of the venue representative who vouches for the sales.  INCOMPLETE SHEETS WILL NOT BE REPORTED.  For increased legibility I recommend faxing on “high” or “fine” resolution if the fax machine you’re using has that capability.

If you play the same venue on more than one date, you MUST complete a SEPARATE Settlement Sheet for each date.  However, sales of multiple titles, on the same date, at the same venue can be represented on one Settlement Sheet.

Sales that occur BETWEEN THURSDAY AND WEDNESDAY (please see schedule provided below) must be reported to Ryko Distribution no later than the following Thursday at 10am Eastern time. Of course, Settlement Sheets can be faxed after each show if you prefer, as long as they are all received by Thursday at 10am. REPORTS RECEIVED AFTER THURSDAY AT 10 AM E.S.T. WILL NOT BE REPORTED TO SOUNDSCAN. (After that point there is no further opportunity to report sales that happened during the prior week. Again, PLEASE refer to the schedule provided below for the dates and their corresponding SoundScan reporting deadlines.)
At 10am we begin preparing the data for transmission to SoundScan.  We also sign off on your Settlement Sheets, thereby vouching for your sales. 

SoundScan performs periodic fact checks, hence the importance of the venue rep information.  They consider Venue Sales transmission a privilege, which they have extended to us and can retract from our entire account (all Ryko Distribution distributed labels) at the first evidence of falsified sales numbers.  

To Find Out More

To request a Settlement Sheet (either hard copy or electronically), find out how to fill it in correctly, or if you have any questions about Venue Sales, email: rebecca.rodriguez@rykogroup.com

Soundscan Venue Sales: 2006 Reporting Deadlines

	Performances During Week Beginning
	Performances During Week Ending
	DEADLINE To Submit Sales

	7/6/06
	7/12/06
	7/13/06

	7/13/06
	7/19/06
	7/20/06

	7/20/06
	7/26/06
	7/27/06

	7/27/06
	8/2/06
	8/3/06

	8/3/06
	8/9/06
	8/10/06

	8/10/06
	8/16/06
	8/17/06

	8/17/06
	8/23/06
	8/24/06

	8/24/06
	8/30/06
	8/31/06

	8/31/06
	9/6/06
	9/7/06

	9/7/06
	9/13/06
	9/14/06

	9/14/06
	9/20/06
	9/21/06

	9/21/06
	9/27/06
	9/28/06

	9/28/06
	10/4/06
	10/5/06

	10/5/06
	10/11/06
	10/12/06

	10/12/06
	10/18/06
	10/19/06

	10/19/06
	10/25/06
	10/26/06

	10/26/06
	11/1/06
	11/2/06

	11/2/06
	11/8/06
	11/9/06

	11/9/06
	11/15/06
	11/16/06

	11/18/03
	11/21/06
	11/22/06

	11/22/06
	11/29/06
	11/30/06

	11/30/06
	12/6/06
	12/7/06

	12/7/06
	12/13/06
	12/14/06

	12/14/06
	12/20/06
	12/21/06

	12/21/06
	12/27/06
	12/28/06


*PLEASE NOTE: Once the submission deadline has passed, there are NO further opportunities to report sales from previous weeks.

So please be sure to send your settlement sheets ON TIME!
Thanks!

